
Establishing a Fund at BCF 
Bainbridge Community Foundation 
In 2001, community members came together to create the Bainbridge Community Foundation. The vision was simple 
– to ensure that values and qualities that make life great on Bainbridge Island, can continue for all as the island grows 
and changes. When you give through Bainbridge Community Foundation, you fund important causes in our 
community and help ensure a vibrant, healthy future for this place we call home. 

By its most basic definition, a community foundation receives contributions from individuals, invests those gifts for 
long term growth, and distributes funds back into the areas of greatest need in the community. In addition, the 
Foundation administers Donor Advised Funds and Designated Funds as giving vehicles for individuals, families, and 
businesses. These giving vehicles help provide donors with personalized short- or long- term strategies for meeting 
their charitable goals. 

Today, our assets exceed $30 million and we have granted out more than $32 million since 2001. 

We Make Giving Easy 
With a donor advised fund, donors recommend grants to nonprofits over time. With a designated fund you 
recommend the causes or organizations when you establish the fund. We provide due diligence to ensure 
organizations, meet charitable program, governance, and financial standards, and process the grant payment.  

Decide What to Give 
We accept cash, publicly traded stock, and often more complex gifts such as privately held stock, real estate, life 
insurance, etc.  

Make it a Family Affair 
Do you want family, colleagues or friends to recommend grants? Do you want your children or grandchildren to 
succeed you as advisors? You can do both. 

Efficient and Convenient 
We have funds that were started with millions of dollars and we have funds that were started with just $10,000, our 
minimum to establish a fund. BCF’s friendly team will help you complete a fund agreement. You will need to choose a 
name for your fund and basic provisions, and we’re off.  

Philanthropic Advice 
You’ll have access to experts on the arts, fighting poverty, education, social justice, community development, the 
environment, health and other issues. We can advise you about great nonprofits and share the latest information on 
issues you care about.  

Greater Convenience than a Private Foundation: 
For many, a donor advised fund in their community foundation is a wiser choice than a private foundation.  
Administrative costs are often lower; and donors can take advantage of our grantmaking and investment staff and 
other resources of a local foundation rooted in the community. Many donors have closed private foundations and 
transferred the assets to the community foundation, freeing up money for causes they care about. Other families use 
donor advised funds to support causes outside the focus of their private foundation.  



Benefit for Donors 
The tax consequences to the donor are even more advantageous than setting up a private foundation. The donor receives an 
immediate deduction for the entire amount gifted to the fund in a particular year (up to 50% AGI, vs a 30% AGI limit with private 
foundations), and can spread the actual charitable gifts he or she recommends over several years. 

Choosing the Right Fund: 
What is a Donor Advised Fund?  
Donor advised funds have three primary elements: 

• The donor makes one or a series of irrevocable gifts to Bainbridge Community Foundation to establish the fund.

• The donor retains the ability to advise the Foundation on how the fund’s income (or principal and income) should be 
distributed.

• The original donor can pass on the advisory role to two generations of successor advisors.

What is a Donor Designated Fund?  
Donor designated funds are similar to Donor Advised Funds. They differ in that disbursements from the fund are 
established at the time of the fund’s creation and do not require ongoing action on the part of the original donor: 

• The donor makes one or a series of irrevocable gifts to the Bainbridge Community Foundation to establish the fund.

• The donor identifies one or more public charities to be the beneficiary of distributions of the fund’s income (or principal 
and income) and the desired terms of those disbursements.

• Per the terms of the agreement, regular disbursements are made from the fund and in the event that one of the original 
beneficiary charities ceases to exist, the Foundation will redirect that support to a public charity with a similar mission.

Process 
1. After consulting with his/her tax advisor, a donor contacts the Foundation to receive the Donor Designated and Donor 

Advised Fund Agreement form and the Foundation's Donor Designated and Donor Advised Fund Terms and Conditions.  This 
form is a legal document that specifies the donor's wishes with regard to the fund name, terms of distribution, and 
successor advisors in the context of the Foundation's established policies.

2. Once complete, the donor submits the form to the Foundation and makes the gift(s) to establish the fund's value.

3. Following the acceptance of the gift, the Foundation returns copies of the signed agreement to the donor along with a 
welcome packet containing more information about grant recommendations and ongoing account activity.

4. The new fund is typically eligible for making outgoing grants within 1-2 weeks of the Foundation’s receipt of the original 
gift and signed agreement.

For Questions or More Information 
Please email Jim Hopper (jim@bainbridgecf.org), Leah Stephens Clark (leah@bainbridgecf.org) or Debbie Kuffel 
(debbie@bainbridgecf.org) at the Bainbridge Community Foundation or call 206.842.0433.    

mailto:jim@bainbridgecf.org
mailto:Brigette@bainbridgecf.org
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SUPPORTING FEE SCHEDULE 

Approved 11.21.2017 

Supporting fees at the Bainbridge Community Foundation support the annual Community Grants Cycle, the 
community-based work of the foundation and the grantmaking services provided to donor funds as well as 
the outside costs of fund investment and maintenance. 

FUND MINIMUMS: 

New Fund Minimum      $10,000.00 
(A fund must reach this minimum before donors can award initial grants.) 

Minimum Fund Balance    $5,000.00 
(Donors will be asked to add to their fund when it falls below the minimum.) 

ADMINISTRATIVE FEES: 
Administrative fees are charged to each fund to help cover general operating costs for gift establishment, receipt 
of assets and contributions, grants and fund administration, research on nonprofit agencies and issue areas, 
and BCF other charitable activities. Fees vary depending on the type of fund and grantmaking process. 
Administrative fees are paid in arrears, collected monthly and withdrawn from the fund’s principal. 

Donor-advised funds:  1.25% 
Scholarship funds*:  1.25% 
Designated funds:  1.05% 
Nonprofit Agency funds: 1.05% 
Area-of-interest funds:            As determined by BCF Board 
*CONTACT BCF FOR DETAILS.  FEES COULD VARY DUE TO ADMINISTRATION.

Minimum Annual Administrative Fee      $     250.00 
(See Donor Designated and Donor Advised Funds Terms & Conditions) 

INVESTMENT FEES: 
Investment fees are charged to each fund to cover fees incurred for professional management of the 
Bainbridge Community Foundation’s investment pool. These fees are set by the managers under contract with 
the Community Foundation and currently average 0.50% of total market value. 

Additional fees may be charged for special investing, the use of third party professionals, or other services per 
the terms of agreement with the fund managers. 
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DONOR DESIGNATED AND DONOR 
ADVISED FUNDS AGREEMENT

This Donor Designated and Donor Advised Funds Agreement (this “Agreement”) is made between  
       (the “Donor”) and the Bainbridge Community Foundation (the “Foundation”), a publicly supported charitable organization 

registered in the state of Washington that is tax-exempt under section 501(c)(3) of the Internal Revenue Code (tax number 91-2155208).   

1. FUND TYPE
 Donor Designated Fund  Donor Advised Fund 

2. FUND NAME
Grants made from a fund at the Foundation are accompanied by a letter identifying the name of the fund and the name of the donor(s) 
recommending the grant, unless anonymity is requested. In accordance with the Foundation’s Gift Acceptance Policy, the Foundation’s President, 
Treasurer, Executive Director and key staff have access to the identity of all anonymous donors; this is for legal protection of the Foundation. 

 Name of Fund:   (hereby referenced as the “Fund”) 

 Is donor name anonymity requested?  Yes  No  Is fund name anonymity requested?  Yes  No 

3. DONOR INFORMATION
Funds may be established by one or more individual donors, by corporate donors or by nonprofit organization donors. Please list donor information 
below and indicate the primary donor contact. For corporate and nonprofit organization donors, please indicate corporate or organizational 
representatives, as the case may be, for this fund. Please attach additional sheets if necessary. 

Donor 1 Donor 2 
Name Name 

Mailing Address Mailing Address 

City State Zip City State Zip 

Home Phone 
(            ) 

Home Phone 
(            ) 

E-mail E-mail 

Date of Birth Date of Birth 

Primary Contact?  Yes  No Primary Contact?  Yes  No 

I would prefer being contacted via: 
  E-mail  Home phone  Business phone  Mail 

I would prefer being contacted via: 
  E-mail  Home phone  Business phone  Mail 

Are you working with a professional advisor?  

  Attorney  CPA   Financial Planner   Other 

Are you working with a professional advisor?  

  Attorney  CPA   Financial Planner   Other 
Professional Advisor’s Name Professional Advisor’s Name 

Company Name Company Name 

Mailing Address Mailing Address 

City State Zip City State Zip 

Phone 
(            ) 

Phone 
(            ) 

E-mail  E-mail  
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4. DESCRIPTION OF GIFT TO THE BAINBRIDGE COMMUNITY FOUNDATION
The donor(s) hereby assigns, conveys, transfers and delivers to the Foundation the following described property:

 Cash in the amount of $______________  Securities, Publicly Traded* 
 Personal Property (Please attach description)  Securities, Privately Held 

 Testamentary Gift (Please specify) ______________________________________________ 
 Real Estate (Please contact the Foundation for transfer procedures and requirements.) 

 Other __________________________________________________________________ 

*For a gift of publicly traded securities, please provide the information requested below, attaching additional sheets if
necessary. For all gifts other than cash and publicly traded securities, please contact the Foundation for transfer 
procedures.  

Name of Stock Name of Stock 

Number of Shares Number of Shares 

Approximate Value  Approximate Value 

Investment Firm Name Investment Firm Name 

Broker’s Name Broker’s Name 

Broker’s Phone 
(            ) 

Broker’s Phone 
(            ) 

Broker’s Fax 
(            ) 

Broker’s Fax 
(            ) 

Broker’s E-mail Broker’s E-mail 

 I/we verify that gift assets are from ethical, legal sources. 

5. FUND PROVISIONS
Note: All Fund Provisions subject to Donor Designated and Donor Advised Funds Terms and Conditions

  This gift is in memory or honor of: 

The Donor wishes The Fund to follow the selected guidelines: 
  Distributions shall be made in a manner that will ensure permanent endowment 
  Distributions shall be made according to a maximum annual percentage distribution of ____% 
  Distributions may be made from principal and/or interest value 
  The Fund is temporarily restricted; Donor wants grant distributions awarded in the following manner: 

(Please indicate time periods and/or fund amounts, minimums or maximums) 

6. GRANTMAKING
Note: Pursuant to the Donor Designated and Donor Advised Funds Terms and Conditions, the minimum grant distribution 
from a fund is $250. 

6.1.   [For Donor Advised Funds Only] Grantmaking Area(s) of Interest: 
 Arts, Culture & Recreation  Education  Environment & Nature 
 Health & Human Services  All Areas  Other: ________________________ 

6.2.  [For Donor Advised Funds Only] Community Grantmaking Partnership: 
 I/we would like to participate in the Grants Cycle; please contact me annually. 
 I/we do not wish to participate in the Community Grants Cycle at this time. 
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6.3. [For Donor Designated Funds Only] Distribution of Grants: 
Pursuant to the Donor Designated and Donor Advised Funds Terms and Conditions, Donor recommends that the Foundation awards 
grants to the following tax-exempt public charities: 

Name of Organization Percentage of Eligible Grant Payable 

7. [FOR DONOR ADVISED FUNDS ONLY] FUND ADVISORS
Donors establishing an advised fund may designate individuals who will serve as advisors to the fund and who may make recommendations to 
the Foundation regarding grant distributions from the fund. Donors may designate themselves as advisors, or may designate others in addition
to or instead of themselves as advisors. 

Once designated, an advisor’s status can only be revoked in writing by the donor(s) establishing the fund. All named advisors have equal rights 
to recommend grant distributions from the fund. In all cases of two or more advisors, a fund chairperson must be identified. Please note that 
unless otherwise stated in the comments area, all advisors will receive quarterly fund status reports, grant approval reports and standard 
mailings from the Foundation. Please indicate below, the advisors to the fund and identify a chairperson. For corporate and nonprofit 
organization donors, please indicate the individuals who will serve as advisors to the fund on behalf of the corporation or nonprofit 
organization, as the case may be, and identify a chairperson. Please attach additional sheets, as necessary. 

Advisor 1 Advisor 2 
 If Advisor 1 is same as Donor 1, check here and skip 

to Chairperson Designation box below  
 If Advisor 2 is same as Donor 2, check here and skip 

to Chairperson Designation box below 

Name  Name 

Mailing Address Mailing Address 

City State Zip City State Zip 

Phone  
(            ) 

Phone  
(            ) 

E-mail E-mail 

Relationship to Donor(s) Relationship to Donor(s) 

Comments Comments 

Chairperson Designation: 
 This advisor will serve as chairperson for this fund. 

Chairperson Designation: 
 This advisor will serve as chairperson for this fund. 

8. SUCCESSION
8.1. Succession Plan

Individual donors establishing a Donor Designated or Donor Advised Fund may choose to create a succession plan for their fund. In the 
event that the initial donor(s) to this fund dies, resigns, or is otherwise unable to act in this capacity, please: 

  Transfer balance of fund to Foundation to support community needs.  List specific interests:  

  Transfer balance of fund to an Area-of-Interest Fund (specify):  
  Transfer balance of fund to create Endowed Community Fund of the same name at the Foundation. ($50,000 minimum) 
  [For Designated Funds Only] Continue administration of designated fund per terms of agreement 
  [For Donor Advised Funds Only] Transfer fund to a designated fund to support the following charities:  

NOTE: If any of the above boxes are checked, skip Successor Advisor section below.  
  [For Donor Advised Funds Only] I wish to permanently endow my fund and name successor advisors below.  
  [For Donor Advised Funds Only] I wish to name successors to my fund below. 
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8.2. [For Donor Advised Funds Only] Successor Advisors 
Fund advisors can elect individuals as successor advisors to the Fund in the event of death, resignation or loss of 
capacity.  This can be changed by an advisor at any time in writing to the Foundation.  Please indicate successor 
advisors below and identify a chairperson. Please attach additional sheets, as necessary. Founders of advised funds 
may name two (2) generations of successors; see Donor Designated and Donor Advised Funds Terms and Conditions. 

Successor Advisor 1 Successor Advisor 2 
Name Name 

Mailing Address Mailing Address 

City State Zip City State Zip 

Phone  
(            ) 

Phone  
(            ) 

E-mail E-mail 

Relationship to Donor(s) Relationship to Donor(s) 

Chairperson Designation: 

  This successor advisor will serve as the chairperson  

Chairperson Designation: 

  This successor advisor will serve as the chairperson 

9. GRANTS & VARIANCE POWER
All funds and all distributions from funds established at the Foundation are subject to the Foundation’s variance power and 
its spending policy; see attached Donor Designated and Donor Advised Funds Terms and Conditions documents for more 
specific details.   

10. OWNERSHIP OF ASSETS
The Fund is the property of the Foundation.  The Fund will include the initial contribution and any property subsequently 
delivered to the Foundation specifically designated for the Fund and accepted by the Foundation. The Foundation has sole 
and final authority and discretion as to the investment and reinvestment of the Fund assets as part of the Foundation’s 
investment portfolio and may commingle the Fund with other Foundation funds.  The separate identity of the Fund will be 
maintained and distributions from the Fund will be clearly identified as such and made in accordance with this Agreement. 

11. AUTHORITY TO MODIFY AGREEMENT
The Foundation will hold the Fund subject to its Articles of Incorporation and Bylaws, as amended and restated from time to 
time, including the power of the Foundation’s Board of Trustees to modify any restriction or condition on the distribution of 
funds for any specified charitable purposes or to specified organizations if in the sole judgment of the Foundation’s Board of 
Trustees (without the approval of any third party, trustee, custodian or agent) such restriction or condition becomes 
unnecessary, incapable of fulfillment, or inconsistent with the charitable needs of the community. 

12. FEES
The Foundation will charge administrative and management fees on the Fund in accordance with its current fee schedule as 
approved by the Board of Trustees. 

13. INACTIVE FUNDS
When the Fund is inactive for a period of twenty-four (24) months, the Foundation will encourage the Donor to recommend 
grants.  If these efforts are unsuccessful, the Foundation may transfer the Fund balance to its unrestricted Foundation Fund 
and terminate the Fund.   See “Termination of Fund” below. 

14. MINIMUM BALANCE
The Donor agrees to maintain a minimum asset balance of $5,000.00 in the Fund.  If the Fund does not maintain a minimum 
balance for more than one quarter, the Foundation will contact the Donor to obtain additional contributions to raise the 
asset value above the minimum.  If the Fund does not achieve and maintain a balance in the third consecutive quarter, the 
Foundation may transfer the Fund balance to its unrestricted Foundation Fund and terminate the Fund. See “Termination of 
Fund” below. 
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15. TERMINATION OF FUND
See also “Inactive Funds” and “Minimum Balance” provisions above.  If the Foundation is unable to generate grant
recommendations and/or obtain additional contributions from the Donor when the Fund is inactive and/or the Fund drops
below the minimum balance for three (3) consecutive quarters, the Foundation may transfer the Fund balance to its
unrestricted Foundation Fund, and will terminate the Fund.  The Foundation will send the donor a 90-day notice of
termination of the Fund.

16. INTERPRETATION
This Agreement and the validity and interpretation of this Agreement will be governed by internal laws of the state of
Washington, without reference to its choice of law rules. Heading and titles are solely for convenience and may not be used
to interpret this Agreement.

17. COMPLETE AGREEMENT
This Agreement, including the Foundation’s Donor Designated and Donor Advised Terms and Conditions (attached hereto
and incorporated herein by this reference), represents the entire agreement between the parties.  The Agreement may not
be modified, except in writing and signed by all parties.

By signing below the Donor(s) acknowledge that s/he has read this Agreement and the Foundation’s Donor Designated and 
Donor Advised Funds Terms and Conditions and agree to the foregoing provisions and the terms and conditions set forth 
therein. The Donor(s) understand that any contribution, once accepted by the Foundation, represents an irrevocable 
contribution to the Foundation and is not refundable to The Donor. The Donor(s) hereby certify that, to the best of her/his 
knowledge, all information presented on this form is accurate and truthful and that s/he will notify the Foundation promptly 
of any changes to the information contained herein. 

Donor: Date: 

Donor: Date: 

BAINBRIDGE COMMUNITY FOUNDATION: 

Executive Director: Date: 

President: Date: 

18. VOLUNTARY CONTRIBUTION TO THE BAINBRIDGE COMMUNITY FOUNDATION
 10% of gift or lump-sum gift ($          ) to go to the Foundation for operational support. 
 10% of gift or lump-sum gift ($          ) to go to the Foundation’s annual community grantmaking program. 

Please send completed forms to: 

Bainbridge Community Foundation 
299 Madison Ave N Suite B

Bainbridge Island, WA  98110 
FOR 
FOUNDATION 
ONLY: Fund Accepted On [Date]:     /     / Processed by Staff on [Date]:     /     / 



PHILANTHROPY is based on voluntary action for the common good. It is a tradition of giving and

sharing that is primary to the quality of life. To assure that philanthropy merits the respect and trust of 

the general public, and that donors and prospective donors can have full confidence in the not-for-profit 

organizations and causes they are asked to support, we declare that all donors have these rights:

A DONOR BILL OF RIGHTS

I
To be informed of the organization’s mission, 

of the way the organization intends to use  

donated resources, and of its capacity  

to use donations effectively for their  

intended purposes.

II
To be informed of the identity of those serving

on the organization’s governing board, 

and to expect the board to exercise prudent 

judgment in its stewardship responsibilities.

III
To have access to the organization’s 

most recent financial statements.

IV
To be assured their gifts will be used for 

the purposes for which they were given.

V
To receive appropriate acknowledgement 

and recognition.

VI
To be assured that information about their 

donations is handled with respect and with

 confidentiality to the extent provided by law.

VII
To expect that all relationships with 

individuals representing organizations of interest 

to the donor will be professional in nature.

VIII
To be informed whether those seeking

donations are volunteers, employees of the 

organization or hired solicitors.

IX
To have the opportunity for their

names to be deleted from mailing lists that 

an organization may intend to share.

X
To feel free to ask questions when making 

a donation and to receive prompt, truthful and 

forthright answers.

ADOPTED IN 1993  •  COPYRIGHT AFP, AHP, CASE, GIVING INSTITUTE 2015  •  ALL RIGHTS RESERVED

DEVELOPED BY:

Association of Fundraising 
Professionals (AFP)

Association for Healthcare 
Philanthropy (AHP)

Council for Advancement and 
Support of Education (CASE)

Giving Institute: Leading 
Consultants to Non-Profits
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